
Things to be done for the PhD thesis and defence (if you write fulltime and require ~1-1.5 
months to write the whole thesis). In chronological order: 
4-5 months before defence: 
1. You and your supervisor should decide on a date and time for the defence and then a 

booking should be made (Sigrid). Ensure it is within your contract time. Discuss and 
agree with your supervisor how long time you will need to write your thesis, and whether 
you will divide the time between research or write fulltime.  

2. Decide (supervisior) on who will be the opponent and contact him/her.  

3. The opponent should be made aware of what is required for the defence and discuss who 
will do the short presentations/introduction of the thesis at the defence. 

4. Contact candidates to be the evaluation committee on the defence of the thesis 
(supervisior).  

2-2.5 months before defence: 
5. Register your thesis and papers in DiVA: http://su.se/english/library/research-

support/register-in-diva.  

6. Fill out form (supervisior): Förslag på opponent, betygsnämnd, ordförande för 
disputationsakt och kontaktperson för disputation inom det Naturvetenskapliga området 
(Sigrid). The members of the committee and the opponent may not have any conflict of 
interest with the supervisor or the Ph.D. candidate. Send the written suggestion 
(supervisior) to the prefect. The deceision on the opponent and the memberes of the 
commitee are taken by the dean of the chemistry section at SU.  

7. Contact the main library on campus and ensure that they are aware that you will be 
defending. Arrange a meeting with library where they will explain in more detail the 
schedule for your thesis submission. Decide on colour, cover, page type, number of copies 
of the thesis and cost. Get ISBN for your thesis.  

8. If you are having your thesis printing done through the library, they will require you to 
submit a draft 8 weeks before the defence to be printed as a test copy. 

9. If you choose to use another print-service, for instance AJ E-Print, the time could be 
shorter, for print-service, see the library home page:  

10. You should receive a test copy of your thesis within a week, ~ 7 weeks before the defence. 

11. You will have ~ 1 week to evaluate the test copy and submit the final version of your 
thesis to the library, 5 weeks before the defence. 

The last month before defence: 
12. An electronic copy of the thesis should be sent to the opponent and to the committee 4 

weeks prior to the defence. 

13. After receiving all the ordered copies of your thesis (~ 3 weeks before defence) the thesis 
is nailed electronically. If you are going to have the nailing ceremony, ensure email the 
department and purchase EtOH and snacks. Meaning of the nailing is that the thesis is 
publicly available. According to the law (Högskoleförordningen), the thesis must be 
publicly availble before 3 weeks of the defence, otherwise the defence have to be 
cancelled. 

14. Hard copies of your thesis need to be posted out to departments around Sweden (22 
addresses and 1 for archiving, Sigrid). Hard copies should also be posted to the opponent 
and committee members. 3 weeks before defence. You should distribute the thesis at 
DOC also three weeks before the defence. 

15. You should prepare a presentation, which should be scrutinized by your supervisor and 
colleagues. 2-3 weeks before defence. A pre-defence for the group is strongly 
recommended. 

16. An errata list to the thesis should also be prepared during this time. 
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17. A week before the defence the supervisor should book a lunch venue for the day of the 
defence and a room for the evaluation committee meeting after the defence is over. 

18. The protocol for the evaluation committee meeting should be printed on special, thick 
paper with water-mark. 

19. Drinks and snacks should have been purchased the day before for the defence. 

20. On the day of the defence, you should bring the errata list and 5-10 copies of your thesis 
to the venue.  

For more information: http://www.su.se/english/research/phd-studies/dissertation-defence-
and-doctoral-degree 
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