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Introduction 
 

This handbook is a compilation of policies and procedures of the PhD program in Organic 
Chemistry in the Department of Organic Chemistry at Stockholm University. It is meant to 
serve as a guide to help as you make your way through the program. Note that this 
handbook does not cover all of the policies of Stockholm University. The main idea behind 
this handbook is to provide you with a clear picture of all the steps towards the completion 
of your PhD thesis in the department, in a chronological order. Please, remember that you 
should never hesitate to ask your supervisor, assistant supervisor, fellow PhD students or 
anybody at the department for additional information and advice.  

 
The Head of the Department (Prof. Kálmán Szabó), Director of Science (Prof. Pher G. 

Andersson) and the Director of the Doctoral Studies (Prof. Belen Martín-Matute) have the 
responsibility for you as a PhD student in the department. These are also the ones you 
should turn to if you have problems with respect to your relation to your supervisor, your 
co-supervisor or other colleagues at the department. 

 
The main requirements to obtain your PhD degree are the elaboration and defense of a 

PhD thesis. The PhD thesis consists of four years of full-time work, equivalent to 240 ECTS 
credits (60 course credits and 180 research credits). The pathway towards the completion of 
your PhD degree will be a period of hard work and many up and downs. We hope you can 
find this handbook helpful on your journey towards becoming an experienced researcher. 
We wish you good luck and success in your research and studies.  

 

First days – Getting to know the department 
 
Where are we? 
 

The Department of Organic Chemistry is located in the 6th and 5th floor of Arrhenius 
Laboratory in the Frescati campus at Stockholm University. Our visiting address is: 
 
Stockholm University 
Department of Organic Chemistry 
Arrhenius laboratory 
Svante Arrhenius väg 16C 
SE-106 91 Stockholm 
 
Who’s who? 
 

The first days at the department as a new PhD student can be a little messy. Apart from 
getting to know your research group and supervisor, you will need to interact with other 
faculty members, administration staff and technical personnel. During the first weeks, you 
will need to take different safety and instrument trainings that will allow you to go and work 
in the research laboratories. Here you will find name and contact details of people holding 
relevant roles at the department: 
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Head of the Department: Kálmán Szabó, room A633, 08-674 7485. 
Main responsible for your employment as a PhD student at the department. 
 
Vice Head of the Department and Director of Science: Pher Andersson, room A619, 08-16 
2720. Checks the ISP, half-time report and thesis, examinator for theses. 
 
Director of studies, undergraduate education: Joseph Samec, room A615, 070-559 2511. 
Responsible for undergraduate teaching and staffing plan. 
 
Director of studies, graduate education: Belén Martin-Matute, room A607, 08-16 2438. 
Responsible for graduate teaching and ISP at the department. 
 
Head of Administration: Jenny Karlsson, room A637, 08-16 2475. 
Personnel administration, employment, vacation application, scholarship, health care, 
reimbursement for health maintenance activities, information for new employees. 
 
Administration/ Safety Officer: (vacant), room A611, 08-16 2480. 
Invoices, Info to newcomers, SUKAT, Access-card, Dissertation, Licentiat, Ladok, Primula 
travel expenses and expense claims (for employees), travel bookings, TimeEdit. 
 
Administration: Sigrid Mattsson (sick-leave), room A609, 08-16 3129. 
Archiving, Publications, Travel expenses and expense claims (for non-employees), back-up 
for travel bookings. 
 
Economy: Gabriella Ågren, room A611, 08-16 1191. 
Economy, Budget, Invoices, Project administration. 
 
IT Manager: Ola Andersson, room A631, 08-16 3743 
Computers/IT, phones. 
 
Technician: Martin Roxengren, room A525, 08-16 4330. 
KLARA, Technical and practical issues, vacuum pumps, hoods etc., disposal of solvent waste 
and hazardous waste. 
 
Research Engineer/Safety Officer: Kristina Romare, room A631, 08-16 2030. 
NMR training, safety training, NMR responsible, safety. 
 
Research Engineer: Jonas Ståhle, room A631, 08-16 4329. 
LC/GC-MS training, LC/GC-MS responsible, Purchase, Safety. 
 

The Department of Organic Chemistry has an extensive research program. This research 
program covers many areas of experimental and theoretical chemistry including metal 
catalysis, organocatalysis, and photocatalysis, asymmetric synthesis, several areas of 
bioorganic chemistry such as carbohydrate chemistry, nucleotide chemistry and enzyme 
chemistry.   
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Here you can find the current research groups at the department: 
 
Pher Andersson Research Group: Asymmetric catalysis. 
 
Jan-Erling Bäckvall Research Group: Metal catalysis and directed evolution. 
 
Fahmi Himo Reseach Group: Quantum Chemistry. 
 
Francisco Juliá-Hernández Research Group: Sustainable photocatalysis in organic synthesis. 
 
Belén Martín-Matute Research Group: Organic synthesis and catalysis. 
 
Abraham Mendoza Research Group: C–H functionalization tactics for life sciences. 
 
Berit Olofsson Research Group: Hypervalent iodine chemistry. 
 
Timofei Privalov Research Group: Computational chemistry. 
 
Joseph Samec Research Group: Green chemistry and biomass valorization. 
 
Nicklas Selander Research Group: Selective catalysis and synthesis. 
 
Kálmán Szabó Research Group: Organometallic chemistry and catalysis. 
 
Oscar Verho Research Group: C–H functionalization of bioactive molecules. 
 
Göran Widmalm Research Group: Bioorganic chemistry. 
 
You can find more information by clicking in the different research groups and in our website 
(www.organ.su.se). 
 

Planning your doctoral studies – The beginning of your PhD 
 

The main rules and regulations of the PhD program in Organic Chemistry are described in 
the “General Study Plan” that you will find in our website. The objectives and aims of the 
doctoral degree in Organic Chemistry are in accordance to the Higher Education Ordinance 
described in the Swedish Law. This handbook will cover more practical and logistic aspects 
that you will find useful on your way to your PhD degree. 

 
Individual Study Plan (ISP) – A roadmap towards your PhD 
 

After getting to know the department, the very next thing to do is to elaborate a plan for 
your doctoral studies. For this, you and your supervisor come up with a detailed schedule, 
which is called individual study plan (ISP). An ISP must be established for each doctoral 
student and be handed in within two months after your start.  
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It should include the following: 
− An assistant supervisor. 
− A research plan including a timetable. 
− Information about management and supervision. 
− A plan about the PhD courses you intend to take. 
− A plan for your participation in seminars and other academic activities. 
− A plan for your responsibilities and tasks during your training. 
− A financial plan covering the entire period of study. 

 
The ISP is a living document and it must be reviewed and updated once a year. Remember 
that your ISP is decided with your supervisor, but if you have questions, you can get support 
from the Head of Doctoral Studies, Belén Martín-Matute.  
 
Check point 1 
 
Two months after starting your PhD studies. 
The first check point during your PhD studies will consist on handing in the ISP to the 
director of PhD studies who calls for a short meeting between your supervisor, your co-
supervisor, and yourself. In this short meeting you will hand in your first ISP and a research 
plan for the first year. Your ISP should include a preliminary list of the courses you intend to 
take towards completing 60 ECTS. Compulsory courses should be planned to be taken during 
the first year of studies. 
 
You can find more information about the ISP and ISP forms in our website 
(www.organ.su.se). 
 
Doctoral courses 
 

A total of 60 course credits need to be acquired to obtain your PhD degree. The Faculty of 
Science along with the department offer an extensive portfolio of doctoral courses covering 
the most important areas of organic chemistry and scientific research. The courses are 
divided into two groups: mandatory and optional. You, with the support of your supervisor, 
should plan your studies until obtaining 60 ECTS credits. 
 
Information about the courses, as well as the frequency and dates when they take place can 
be found at www.organ.su.se. 
 
 Mandatory courses: 
 
Faculty courses 
 
Teaching Chemistry at the Department of Organic Chemistry (KO41001) (2 ECTS) 
Course responsible: Belén Martín-Matute.  
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Philosophy of Science and Ethics at the Department of Organic Chemistry (KO41002) (3 
ECTS) 
Course responsible: Belén Martín-Matute.  
 
Writing Science at the Department of Organic Chemistry (KO41003) (3 ECTS) 
Course responsible: Belén Martín-Matute.  
 
Departmental Courses 
 
General Organic Chemistry (KO40001) (10 ECTS) 
Course responsible: Pher Andersson.  
 
First Aid Course (KO40007) (1 ECTS) 
Course responsible: Belén Martín-Matute.  
 
 Optional courses: 
 

Faculty courses 
 
Communicating Science / Arrhenius Seminar at the Department of Organic Chemistry 
(KO41004) (1 ECTS) 
Course responsible: Belén Martín-Matute. 
 

Departmental Courses 
 
Advanced Organic Chemistry (KO40002) (15 ECTS) 
Course responsible: Pher Andersson.  
 
Physical Organic Chemistry (KO40003) (15 ECTS) 
Course responsible: Abraham Mendoza. 
 
Advanced Catalysis by Transition Metal Complexes (KO40004) (10 ECTS) 
Course responsible: Belén Martín-Matute. 
 
Practical NMR Spectroscopy for Organic Chemists (KO40005) (7.5 ECTS) 
Course responsible: Göran Widmalm.  
 
Theoretical Organic Chemistry (KO40006) (15 ECTS) 
Course responsible: Fahmi Himo.  
 
Total Synthesis of Natural Product (KO40008) (7.5 ECTS) 
Course responsible: Pher Andersson.  
 
Modern Methods & Strategies in Synthetic Organic Chemistry (KO40009) (7.5 ECTS) 
Course responsible: Pher Andersson.  
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Frontiers in Organic Chemistry (KO40010) (7.5 ECTS) 
Course responsible: Abraham Mendoza. 
 
Strategies in Drug Discovery (KO40011) (2 ECTS) 
Course responsible: xxx. 
 
If you need to broaden your knowledge in certain areas that are covered in courses given 
outside of the department you can also enroll in external courses. 
This will be dependent of the respective research projects and the accrediting will be 
decided by the Director of Science. This is done by filling the "Course Accrediting Form" 
available at the department website. The courses for the each PhD student are planned in 
conjunction with the establishment of the ISP. 
 
You can find more information about the courses in our website. If you want to know more, 
you can directly email the corresponding course responsible.  
 
Courses with codes KOxxxxx are organized at a department level. Information about 
registration is sent by the course organizers latest one month before the course start. For 
other courses outside the Department of Organic Chemistry or the Faculty of Chemistry, 
contact the corresponding course responsible. 
 
Department Seminar Series 
 

The Department of Organic Chemistry organizes seminar series where invited researchers 
deliver guest research lectures in many of the different areas of Chemistry and Organic 
Chemistry. For you as a doctoral student, this is a tremendous opportunity to be exposed to 
current research findings from internationally recognized researchers. We really encourage 
you to participate actively in seminars and discussions. This is a fundamental part of your 
training as a PhD student. You can check the calendar for invited speakers’ lectures in our 
website.  

 
Scientific Department Meeting (SDM) 
 

The whole department gathers once per month in Scientific Department Meetings (SDM) 
in the Magnéli hall. SDMs usually start with important information from the Head or Vice 
Head of the Department concerning newcomers, upcoming activities, talks or doctoral 
thesis. Next, there are usually 3-4 research talks of about 20-30 minutes each, given by PhD 
students. The session is chaired also by doctoral students of the department. As part of your 
PhD training, you will engage in delivering talks in SDMs at least once a year. SDMs are 
perfect scenarios to share ideas, discuss and provide feedback to and from other researchers 
at the department.  
 
PhD Council  
 

The PhD Council is a forum where you meet with other PhD students to get information 
and discuss about important items related to your research, teaching activities and other 
department concerns. If you have something you wish to take up/change/complain about 
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regarding the routines or supervision at the department, the PhD council meeting is a good 
and safe place to do so. The PhD council is led by a selected chairperson and vice 
chairperson. It is run once a month and it is highly recommended that at least one PhD 
student of your group attends the meetings. There are other positions available and each of 
them has different prolongation on your employment.  
 
Chairperson– The chairperson leads the work of the PhD-council. It’s the chairperson 
responsibility to be updated in matters with relevance to the council. The chairperson also 
maintains a position in the department board and at the supervisor meetings. 
Prolongation: 15 days/year 
 
Vice chairperson – The vice chairperson is obliged to be responsible if the chairperson is in 
any way obstructed from his/her duties. The vice chairperson should also participate in 
helping the chairperson in his/her obligations. 
Prolongation: 10 days/year 
 
Cashier – The cashier is in charge of the finances of the council, an obligation that seemingly 
includes buying fika for the meetings. 
Prolongation: 2 days/year + 1 day/meeting 
 
Faculty council representative – The council’s representative in the faculty council will 
participate in meetings with representatives from other councils throughout the faculty of 
natural sciences. 
Prolongation: 10 days/year 
 
Department board and supervisor meeting attendees – The attendees selected will, 
together with the chairperson, participate in and represent the will of the PhD-council at the 
meetings of the Department board and the Supervisors. This is an important position, which 
requires that the applicants are able to represent not just themselves, and are able to speak 
freely in this environment. 
Prolongation: 2 days/year + 1 day/department board meeting 
 
Environmental council representatives – The environmental council works with the working 
environment of the department, and has meetings continually during the semester. 
Prolongation: 2 days/year + 1 day/meeting 
 
Election committee – This group of persons is responsible for preparing for the next years 
election of representatives. 
Prolongation: 0 days/year 
 
Party advisors– This group of persons will supervise the preparation of the parties held at 
the department, organized by the first-year students. 
Prolongation: 0 days/year 
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Teaching 
 

During your time as a PhD student in the department, you will most likely teach as a 
teaching assistant. The teaching loading will depend on which course or courses you are 
involved in. The main responsible for the teaching staffing plan is the Director of 
Undergraduate Studies (Joseph Samec). Undertaking teaching in the department is a great 
opportunity to develop your teaching skills, which could be of tremendous importance for 
your future career. Please, before planning attending conferences or vacations, double 
check the staffing plan or contact the Director of Undergraduate Studies to ensure these 
activities do not overlap with your teaching duties. If you are assigned to a course, teaching 
has priority over any other research activities during this period.  

 
Before undertaking any teaching activity, it is highly recommended that you take the 

course “Teaching Chemistry” which is mandatory in your PhD program. Apart from this, the 
University organizes introductory courses on pedagogics and teaching along with many 
interesting workshops that could help you improve your pedagogic and teaching skills (more 
information in CeUL). To be able to fulfil the role of teaching assistant, you will need 
preparation; it is strongly recommended that you have a thorough read about all necessary 
information involved in the course. In most cases, you will be acting as lab assistant which is 
also the safety responsible. This is a very important task, because you will be representing 
the department in front of students. We really encourage you to be an efficient instructor so 
that you can attract the interest of undergraduate students in the department’s research 
activities. 

Half-time Report – Halfway through your PhD (check point 2) 
 

The purpose of the half-time report is for the department to control or assess the 
progression of PhD students after 2 years. The half-time control consists on a written report, 
a seminar, and a short meeting: 
 
− Written report. It consists on a 25-35 pages manuscript including a copy of the scientific 

publications. The report will not be public so that you can use it as part of your PhD 
thesis.  

 
− Seminar. It is a presentation of about 30 minutes. The presentation is public and it is 

followed by about 30 minutes of questions from the opponent. The opponent must 
have a PhD degree. 

 
− Meeting. After your seminar, you will meet with your supervisor, the co-supervisor, the 

director of studies and the science responsible. You will receive feedback to help you to 
achieve your PhD successfully.  

 
Overall, the half-time seminar is considered the “check point 2” in your doctoral studies.  
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Timeline of the half-time control 
 
Three months before the planned seminar, the supervisor and student should fill in a half-
time control form and hand it in for approval by the director of science or the director of 
PhD studies. If insufficient, written feedback is provided to the supervisor and student. 
When approved, the form is archived and the student can proceed with the preparation of 
the seminar and report. 

Four weeks before the seminar, the report is handed in to an evaluation group consisting of 
the assistant supervisor and the director of science or the director of PhD studies that will 
assess the quality and give feedback to the student. At this stage it will also be checked for 
plagiarism (Urkund). In case the quality is judged insufficient, the seminar will be postponed 
until the revised report is approved. 

Three weeks before the seminar the report is archived and is distributed to the evaluation 
group and the opponent. The opponent should hold a PhD degree and be impartial to the 
research group. 

 

Licentiate Degree 
 

Alternative to the half-time control, a licentiate degree can be obtained when you are 
halfway through your PhD degree. The same half-time control form is to be filled out and 
handed in three months before the planned presentation. Similarly, to obtain your licentiate 
degree you will need to produce a written report and deliver a seminar with the same 
features as the half-time control. A total of 120 ECTS credits are needed to obtain the 
Licentiate degree. Of these, 30 must be course credits. More information can be found in the 
ASP. 

 

Dissertation and Defense – Almost there! 
 
Dissertation 
 

One of the final parts of your doctoral studies is to write an academic thesis. The thesis 
should reflect your ability to complete the selected research task in a scholarly and 
independent manner, with or without collaboration. The thesis should be of such quality 
that it could be considered to meet reasonable requirements for publication in an academic 
journal of high quality. The doctoral thesis should be written either as a unified, coherent 
academic work (monograph) or as a compilation of academic papers with a summary. The 
papers may be co-authored with other people, but your contributions must be clearly 
distinguishable. The thesis should be written in English. 

 
For more information about rules and regulations, consult the department website and the 
Faculty of Science website. 
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Public Defense 
 

The public defense of the PhD thesis or disputation is the very last part of your doctoral 
studies. During your defense there will be a thesis committee (normally 3, alternatively 5) 
that evaluates your work, as well as an opponent. Your supervisor will suggest a committee 
and an opponent in accordance to the Faculty regulations. During the defense, either you or 
the opponent will present the most important research findings of your PhD thesis. Discuss 
with your supervisor how you want this to be carried out.   
 
Timeline for completing your PhD 
 
5-6 months before defense: 
 
1. You and your supervisor should decide on a date and time for the defense and then a 

booking should be made (admin). Ensure it is within your contract time. Discuss and 
agree with your supervisor a suitable opponent and members of the evaluation 
committee. Make a plan for how long time you will need to write your thesis, and 
whether you will divide the time between research or write fulltime.  
 

2. Five months before the planned disputation, the supervisor and student should fill in a 
PhD thesis control form and hand it in to the director of science for approval. If 
insufficient, written feedback is provided to the supervisor and student. When approved, 
the form is archived and the student can proceed with the preparation of the 
disputation. 
 

3. Make contact with the opponent and make sure you explain the procedure of the 
defense. He/She will need to deliver a short presentation of your work.  
 

4. Contact candidates for the evaluation committee. 
 
2-3 months before defense: 
 
5. Register your thesis and papers in DiVa. 

 
6. Hand in the thesis to the Director of Science for proofreading of the final version of the 

thesis. 
 

7. With the help of your supervisor, fill out the form: Förslag på opponent, betygsnämnd, 
ordförande för disputationsakt och kontaktperson för disputation inom det 
Naturvetenskapliga området (admin). The members of the committee and the 
opponent may not have any conflict of interest with the supervisor or the PhD 
candidate. Your supervisor then sends a written suggestion to the Head of the 
Department. The decision on the opponent and the members of the committee is taken 
by the Dean of the Chemistry section at SU. 
 

8. Contact the main library on campus and ensure that they are aware that you will be 
defending. Arrange a meeting with library where they will explain in more detail the 
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schedule for your thesis submission. Decide on color, cover, page type, number of 
copies of the thesis and cost. Get the ISBN for your thesis.  

 
8 weeks before defense: 

 
9. Submit a draft to the library for a test copy printed out. 

 
7 weeks before defense: 
 
10. You should be able to receive a test copy of your thesis.  

 
5 weeks before defense: 
 
11. Submit a final version of your PhD thesis to the library for printing. 

 
4 weeks before defense: 
 
12. Send an electronic copy of your thesis to the opponent and the committee.  

 
3 weeks before defense: 
 
13. After receiving all the printed copies of your thesis, the thesis is nailed electronically and 

it is made publicly available (at least 3 weeks before the defense). If you want to 
organize a nailing ceremony, make an announcement to the whole department and 
prepare snacks and drinks.  
 

14. Hard copies of your thesis need to be posted out to departments around Sweden (22 
addresses and 1 for archiving, admin). Hard copies should also be posted to the 
opponent and committee members. 

 
2-3 weeks before defense: 
 
15. Prepare a presentation for the disputation. Rehearse and have a pre-defense with your 

group (strongly recommended). 
 

16. An errata list to the thesis should also be prepared during this time. 
 
1 weeks before defense: 
 
17. With your supervisor, book a lunch venue for the day of the defense and a room for the 

evaluation committee meeting after the disputation is over. 
 

18. The protocol for the evaluation committee meeting should be printed on special, thick 
paper with water-mark. 
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1 day before defense: 
 
19. With the help of your group, arrange drinks and snacks for the day of the disputation.  

 
The day of the defense: 
 
20. Bring the errata list and 5-10 copies of your thesis to the venue. 
 
21. Enjoy your disputation. 
 
22. You got it, it is done. CONGRATULATIONS! 
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Other information 
 
General information 
 
The department’s website is www.organ.su.se. In “Internal pages” you will find more 
information about the main procedures and protocols involved in the department. 
 
The department is part of the Faculty of Science: www.science.su.se. 
 
Human Resources and Administration 
 
The Head of Administration is Jenny Karlsson.  
 
Sick: Should be entered into Primula the same day you get sick. When you are back, you 
must open your case and make a fresh notification. More information about health care and 
occupational health care can be found here. 
 
Vacation: Is requested in Primula under “My page”. If you for some reason want take back 
your requested and approved vacation, this is done through a form (ask the administration) 
and don’t forget to inform your supervisor and someone in your group that you are on leave. 
Be sure to really take your vacation a minimum of 20 days/year. More information can be 
found in “You and Your Workplace”. 
 
Care of children: Reported in Primula under parental leave. Don´t forget to inform your 
supervisor and group that you are away. You must inform Försäkringskassan and then apply 
for the payment of compensation.  
 
Other leave: Is applied in the section “absence request” this can be downloaded at 
Stockholm University´s website in the form library or ask the administration. Discuss with 
your supervisor about the justification for your leave. Vacancy for an extended period should 
be agreed between your supervisor and you. 
 
Insurance: You are insured with legal, financial and administrative services agency. More 
information can be found here. 
 
Insurance when travelling abroad: Employees are insured during travel abroad for work 
purposes; however, you need to bring the insurance card. You can obtain this from the 
administration.  
 
Safety: You can find the “General Safety Framework” of the department here. 
 
Report on damage or incident: Report of injury or threat of injury takes place in Stockholm 
University reporting system SAMIR (if you do not know how to do, contact Kristina). 
 
Leaving the department: After completing your PhD studies at the department, organize 
and get support from the Head of Administration about your departure. 
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4-Year Plan for your Doctoral Studies 
 

 

Safety training
Instrument training

ISP 
Revision

ISP 
Revision

ISP 
Revision

ISP Planning
Check Point 1

Half-time control
Check Point 2

Mandatory PhD
courses

Writing up
Defense

Your Doctoral Studies in the Department of Organic Chemistry

Year 1 Year 2 Year 3 Year 4


